[image: ]Application


 For RIS Committee use only
 Application No.:  
Equity, Diversity, and Inclusion
CDAG is a vibrant provincial community of practice that strives to share and grow its members’ knowledge of equity, diversity and inclusion (EDI) as leaders in the fields of curriculum design, quality assurance, and teaching and learning. CDAG believes in being intentional about collaboration, sharing ideas, and leveraging our members’ strengths, collective expertise, and diverse perspectives. In doing so, it will cultivate inclusive communities and educational experiences throughout the college sector. 
[bookmark: _heading=h.iq4rscmes8rq]Like the development of quality curriculum, fostering EDI is a process of continuous improvement that requires learning and growth. CDAG recognizes the importance of both building competencies around EDI through ongoing professional development in inclusive curriculum design and deepening its members’ understanding of EDI principles. With these commitments, CDAG expects to provide leadership in the field of EDI, creating and fostering meaningful and transformative learning experiences for its members and their students. 
Section A: Researcher Information

Principal Investigator
Name of Principal Investigator:   
Institution:   	Job Title: 
Email:   	Phone:   
CDAG Membership Status:
Co-Investigator(s)
Name of Co-Investigator:   
Institution:   	Job Title:   
Email:   	Phone:   
CDAG Membership Status:
Add more co-investigators if required.
Section B: Funding Program
Indicate the type of support you are applying for (check one)
☐ Research and/or Innovation Project  	
☐ Proposal Development  	
☐ Knowledge Dissemination – Attach a copy of your proposal to present/publish, or of your confirmation  	
Section C: Total Amount Requested
(use total from Section I)
$  
Section D: Proposed Project
Please review RIS Fund Guidelines for information about how your application will be assessed
Project Title:   
Proposed Start Date:   	Proposed End Date:   
Project Description
Please include; topic and its relationship to curriculum, quality assurance, and/or teaching and learning, rationale grounded in the literature, objective(s), deliverable(s), research question, methods and methodology and how they align with the research question (500 words recommended)

Benefits
Please explain how this project contributes to the mission of the Curriculum Developers Affinity Group. (100 words recommended) 
Section E: EDI and Accessibility Considerations
Does your project represent diverse perspectives?
Please describe how the project considers competencies around EDI, Universal Design for Learning (UDL), and accessibility, consider the project team and/or in the project design and dissemination plans (recommended 100-250 words).
For more information on UDL, please see About UDL by CAST.
For more about accessibility, please see Ontario’s Universities Accessible Campus Also, see Introduction to Accessible Education and Understanding Accessibility. 
Section F: Research Ethics

Does your project involve the use of human subjects and require Research Ethics Board (REB) review and approval? For more information, please see the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans Yes ☐	No ☐
If yes, the following is required:
· If ethics approval has not yet been received, a request for an ethics review by the REB of the researcher’s home institution and any institution where data will be collected must be initiated and approval received prior to engaging human subjects in the project 
· [bookmark: _heading=h.gjdgxs]Researchers engaging multiple Ontario College REBs may wish to consult the Ontario Colleges Multi-College Ethics Review Process; please note, submission to individual College REBs is still required, but the Expert REB Panel can assist in facilitating multi-institutional review
· Once ethics approval has been awarded, please forward a copy of the Approval Notification to the Chair of the RIS Committee via CDAGOntarioRIS@gmail.com 
· If ethics approval has already been received from the relevant REBs, please attach a copy of the Approval Notification to this RIS funding application

Evidence of REB approval is required prior to project reimbursement from the CDAG, and will be tracked by the RIS Committee
Section G: Contribution to the Field
Please describe how the findings/results/resources developed through the project will contribute innovatively to the fields of curriculum, quality assurance, and/or teaching and learning (recommended 100-250 words).	
   
Section H: Knowledge Dissemination and Transfer
How will you share the knowledge gained/resources developed during your project with the CDAG membership at large (e.g. CDAG Conference presentation; CDAG Lunch ‘n’ Learn, etc.)?
 
In addition to sharing with CDAG, how else – and with whom – do you intend to share the knowledge/data/results of your project? 

	Dissemination Opportunity (e.g. academic journal; research report; conference presentation; professional association; institutional retreat, etc.)
	Brief Description of the Opportunity
	Deadline to Submit (as applicable)
	Expected Date of Presentation/Publication

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section I: Work Plan & Timeline
Projects should normally not exceed 12 months from start to finish. Recipients of the RIS Fund will normally have 18 months from notification of the award to complete their 12-month project. 
	Description of Project Milestones (e.g. Literature Review, Research Tool Design, REB Approval Submission, Data Collection, Data Analysis, Submission to Scholarly Conference or Journal, etc.)
	Anticipated start date
	Anticipated completion date

	· 
	
	

	· 
	
	

	· 
	
	

	· 
	
	



	Description of Project Deliverables (e.g. Curriculum Tools or Resources Developed, Major Grant Proposal Submitted, Conference Presentation Delivered, Peer-Reviewed Journal Article Submitted, etc.)
	Anticipated completion date

	
	

	
	

	
	



Section J: Detailed Budget and Budget Justification
Please consult RIS Fund Guidelines for information about eligible expenses
Members may choose to include CDAG conference-related costs in their proposed budget if they anticipate requiring support to attend the conference in order to share their project outcomes with the CDAG membership. 

	Item (e.g. materials, software, salary for Research Assistant, travel expenses, etc.)
	Quantity
	Units
	Cost Per Unit
	Total

	 
	 
	
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	     
	     

	     
	     
	 
	     
	     

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	     
	 
	     
	     

	     
	     
	     
	     
	     

	 
	 
	 
	 
	 

	Sub-Total 
	 
	 
	 
	     

	Total Funding Requested (use this amount in Section C)
	     



Budget Justification
Please provide a justification as to why the expense items are essential to the project and how the amounts were derived for each item listed in your budget. For personnel, describe each person’s role in the project and how you intend to hire and pay them.

College Contribution
If applicable, please explain how your college is supporting this project, e.g. providing research support, in-kind contribution (including backfilling faculty or staff time), facilitating collaboration with external stakeholders, etc.

Section K: Disclosure of Conflict of Interest
Your proposal will be anonymized by the Chair of the RIS Committee and submitted to reviewers who are not affiliated with your institution. To the best of your knowledge, please disclose any additional conflict of interest, either real or perceived, that may exist with the members or reviewers of the RIS Committee. 

Section L: Signatures 
In the case of collaborative proposals, all co-investigators shall sign the “Declaration by Applicant(s)” section, and the Principal Investigator’s Approving Manager shall sign the “Signature of Approving Manager” section. 
Declaration by Applicant(s) (Add signature lines for each co-investigator)
By signing and submitting this RIS Fund application, I understand that I am making a commitment to be accountable for the completion of this project as described (or as modified with the RIS Committee’s knowledge) and in the timeframe stipulated in this proposal. I also attest that I have read and understood the Research, Innovation, and Scholarship Fund Guidelines and will abide by them, and that my project complies with all relevant policies at my home institution. 
Any changes to the project as described in this application, including its scope, timelines, or budget must receive prior permission from the RIS Committee via the RIS Project Modification Form.
___________________________________________________	_____________________________
Signature	Date
Signature of Approving Manager (Academic or Non-Academic)
Individual applicants and Principal Investigators of collaborative proposals will obtain their manager’s signature on the RIS Fund Application Form to demonstrate that the manager is aware the member will pursue the project within the specified timeline.
By signing this application, I understand that, should this application be awarded funding, [Name of Investigator] will complete this project within 18 months of receiving notice of such funding.
____________________________________________________________
Name of Approving Manager (please print)

	
	[image: ]



___________________________________________________	_____________________________
Manager Signature	Date
This application form has been adapted from the Fanshawe Research Fund application form of the Centre for Research & Innovation at Fanshawe College. 
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Submission Instructions
One (1) copy of the completed application with all signatures and any supporting material should be emailed to CDAGOntarioRIS@gmail.com

Additional Information
In most cases, the RIS Chair will advise you of your results within 3 months of the submission deadline. 
NOTE: Incomplete applications will not be reviewed until all required documents are received.

FOR RIS COMMITTEE USE ONLY
Decision of RIS Committee
[bookmark: bookmark=id.30j0zll]☐  Funded in the full amount requested $ _________________
[bookmark: bookmark=id.1fob9te]☐  Partially funded in the amount of $ _________________
[bookmark: bookmark=id.3znysh7]☐  Conditionally funded in the amount of $ _________________ with the following condition(s):
[bookmark: bookmark=id.2et92p0]☐  Declined
[bookmark: bookmark=id.tyjcwt]Rationale for decision:       









___________________________________________________	_____________________________
Chair, RIS Committee, Signature	Date

___________________________________________________	_____________________________
Chair, CDAG Executive, Signature	Date
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